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Microsoft Excel



BesedeHue

Microsoft Excel mo3Bosisier mpuMeHSATh K YUCJIaM MHOXKECTBO CAaMbIX PA3JIMYHBIX UHCIIOBBIX
dopmaroB. Ucmonwsdys (opmaTHpoOBaHHE, MOXKHO U3MEHSATHh BHENIHWUW BHJ 4ucen 0e3
M3MeHeHUs CaMUX 3HaUeHUH.

OmHUM U3 MOIIHEHITUX WHCTPYMeHTOB Excel sBseTcs BO3MOKHOCTh HPUMEHEHUS
omnpezieJIeHHOTO (OpMaTUPOBaHHUA K TEKCTy W YHciIaM. Bo wu3bekaHHe OJIHHAKOBOTO
OoTOOpa’keHUsl COJIEP’KMMOT0 BO BCeX slUueikaX, Bbl MokeTe NMPUMEHHUTh K HUM HYKHOE
dopmaTupoBanue. C momoIpio (GopmaThpoBaHUs uYucIaM B sdelikax Excel MoxXHO
IIpU/IaBaTh BHENIHWM BUJI JaThl, BPEMEHH, MPOIEHTOB, JEHEXKHbIU (GopMaT WU MHOTOE

JIpyToe.

Kak B citygae u pyrux TUoB popMaTUPOBaHUA, HAIpUMED, U3MEHeHUe IBeTa MIpUQTa,

> Brisieniute s4eiiku, K KOTOPBIM TpebyeTcs IPUMEHUTH YHUCIIOBOH opMar.
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> Ha Bxiasike ['71aBHas HAOXKMUTe Ha CTPeJIKY pAzioM ¢ oseM Yucsiosoit dopmart. IlosBures
BBINIA/IAI0IIee MEHIO.

> BriOepuTe HY>KHBIU (popMar.
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> YucnoBoe ¢dopMaTUpOBaHUME B BBHIODAHHBIX fAYeliKax W3MeEHUTCS. [[JI HEKOTOPBIX
(opMaTOB MOKHO MCIIOJIb30BaTh KOMAaH/bl YBEJIUYUTh WJIN YMEHBIIUTb Pa3pAJHOCTD,
YTOOBI U3BMEHUTH KOJIMYECTBO BHIBOAUMBIX JIECATUUHBIX 3HAKOB.

A B & D E
1 | 1 maprta 2013 r 8 mapta 2013 r.\ 15 mapta 2013 r.\ 22 mapTta 2013 r.\ 29 mapTta 2013 r._|_
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Bapuanmut uucaosvix popmamos

Ha pucyHke HuKe MpeACTaBJI€HBl 11 BAapUAHTOB YUCIOBBIX (OpMAaTOB, KOTOpbIE HAM
npezyaraet Excel.
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,'lpy[ne YWUCNICEBbIE CbOpMBTbI...



Ha camowm Jiesie mipe/tycTaHOBJIEHHBIX YUCIOBBIX (POPMATOB HAMHOTO OOJIbIIlE, HO TOJIYIUTD
JIOCTYII K HUM MO>KHO TOJIBKO Ha BKJIaike Uncsio quanorosoro okHa @opmar A4eexk.

Ob6wuil
®opmar OO6IMI yCTAaHOBJIEH IO YMOJIUAHUIO BO BeeX siuerikax. [Ipu nCmoib30BaHNU TaKOTO

dopmara, Excel aBromatuuecku ompezesnsieTr, Kakoe 4rcJI0Boe (OpMaTUPOBAHUE SBJISAETCS
Haubosree MOAXOAAIINM.

Hanpuwmep, eciu Bol BBogute "1-5", B Auelike 0TOOpAa3UTCA YUCIJIO B KPaTKOM (popmare aThl
"1/5/2010".

Yucaosoll

B dopmate UnciioBoi 3HaUEHHS OTOOPAXKAIOTCSA C JeCATUIHBIMU 3HaKaMu. Hanpumep, eciu
Br1 BBezieTe B AAueliky uucio "4", To B Helt oTo6pasutcs "4,00".

A B C D E
1,00 4,03 5,32 3,837 7,036

JlenesrcHulil

®opmat [leHeKHBIH OTOOpa’kaeT 3HAaUeHUWE B sSYEeUKe CO 3HAKOM JIEHEKHOU €eIMHHUIIBI.
Hampuwmep, eciin BBecTu B A4YeHKy YUCIO "4" U NPUMEHUTH pybJieBoil ¢hopmaT, TO B HeH
otobpasurcs "4,00p.". Popmar J/leHe;KHBIA T03BOJISET IPUMEHSITh OTPUIIATEIBHBIM YK CJIAM
ocoboe popmMaTUpOBaHUE, A TAKKE BBICTABJIATH KOJIMYECTBO 3HAKOB IIOCJIE 3AIIATOMH.

A B C D E
1 $100.00 5400.03 5532.64 $3,837.00 $7,036.00

dunaHcoswblll

duHaHCOBBIN opMaT OYEHDb MOXOK HA JIEHEXKHBIN, HO €CTh P/ CYyIIeCTBEHHBIX Pa3JINUUU.
Hampumep, k sAdeiikam B ¢duHaHCOBOM ¢dopMare HeJb3sl HNPUMEHUTh T'OPU30HTATIbHOE
dopmatupoBaHmue, HyseBble 3HAUEHUS OTOOPAKAIOTCA B BHUJIE THPE, a 3HAKHU JE€HEKHBIX



eIUHUI BBIDOBHEHBl IO BepTHKanu. Takoe QopmaTupoBaHUe NO3BOJISAET Jerde
BOCIIDUHUMATD JUINHHBIE JIeHeXKHbIe CIIUCKHU.

L eHeXHbIn ®UHAHCOBbIN
$24,00 S 24,00
$65,00 S 65,00
$56,24 S 56,24
$99,85 S 99,85
$67,00 $ 67,00

Kpamxuit popmam damwt

Kparkuit popmar gatel orobpakaet cogep:xkumoe sueiiku B Buze . MM.ITIT. Hanpuwmep,
8 aBrycra 2014 roga OyzeT BBITJIAZIET Kak "08.08.2014".

9/4 3/2 15 uioHA 3 uoNA 6 anp

Jlaunnwiil popmam oamowl

JmuHHBIM ¢dopMaT AaThl 0OTOOPA3UT TO Ke caMoe 3HaUYeHUe B Buje "8 aBrycra 2014 T.".

A B £ D E
1 9anp 16 03 pespans 2016T. 15/06/16 3-uionn-2016 2016, 06 anpens

Bpems
®opmar Bpewms, no3BosisieT oToOpaxkaTh cozepkuMoe siueek B Buzae U:MM:CC. Hanpumep:
8:40:25 wiu 17:35:15.

A B C D E
8:15 0:43:12 3:21PM 03/07/16 5:26 AM  06/04/16 22:45



IIpouenmmHbwlil

B npornierTHOM (bopMaTe 3HAUEHUS B AUEHKAX YMHOKAIOTCS HA 100 U BBIBOJISTCS CO 3HAKOM
mpoiieHTa. ITo ymosruanuio oTobpakaercs [Ba 3HaKa IOCJIe 3aIsITOMH, HO BBl MoskeTe 3a7aTh
JII000€e ZPYroe KOJUYECTBO JECATUYHBIX 3HAKOB. Hampumep, ecid BBECTH B SUEHKY UHCIIO
"0,75", To OHO OyZIET BHITJIAAETD KaK "75,00%".

A B C D E
1 50.00% 38.40% 97.40% 14.23% 47.83%
=

JIpobHblil
JauHbIll hopMaT 1MO3BOJIsIET OTOOPA3UTh COZepKUMOe sTueliku B Buze Apobu. Hampuwmep,
ecJIM BBECTU 3HaueHHe "1/4" B Adeiiky, koropas umeer dopmar OOIWHIH, TO B UTOTE MBI

noyunM gary "ot.anp”. Ecou jke BBECTH TOUHO TaKoe ’Ke 3HaAaueHHe B STUEHKY, HMEIOIIYIO
dopmat /IpobHBIi, TO 0TOOpa3uTcsa Apods "1/4".

A B C D E
1/2 3/8 12/3 1/7 31/2

IKCNOHEHUUANAbHDIT

JlaHHbIl ¢dopMaT 0TOOpakaeT 3HaUEHHs B AYeHKax B SKCIOHEHITHATLHOM Bue. Hanpumep,
€CJIU BBECTH B TYEUKY UHCJI0"'140000", TO OHO 0TOOpa3uTcs Kak "'1,40E+05".

Excel mo ymonuaHuio HazHayaeT siuelike opMaT SKCIOHEHIIHAJIbHBIM, KOT/Ia BBOJAUMOE
3HAUEHHUE COAEPIKUT OOJIBINOE Tiesioe Yucyio. Ecu ke Bbl He XOTUTE OTOOpakaTh OOJIbIIINE
YHCJIa B SKCIIOHEHITHAJIBHOM BHJIE, TO HCIIOJIB3YUTe hopMaT YHUCITOBOM.

A B C D E
1 5.83E+06 3.84E+02 1.67E+00 1.42E-08 4.78E-04
F

Texcmosnwlil

TekcToBbIi hopMaT mpezIoaaraer, YTo Bce BBoiuMble Bamu 3HaueHus 6yayT 0oToOpaskaTbes
MMEHHO TaK, KaK Bbl UX BBeJd. Excel aBToMaTHyecku ycTaHABIUBAET 3TOT (popMaT, eciu B
sAYeliKe COJlep;KaTCA YUCIIA U TeKCT.



TeKcT BblpaBHUBAETCA

Mo 1EBOMY Kpalo

bl Yucna BbIpaBHUBAKOTCS
2164 Texcr 1o NPaBoMy Kpato
Tekcr 2789

TeKkcT n yucna BblpaBHUBAKOTCA

no 1IeBOMY Kpaio

/Jlpyaue uucaoswvle opmamowt

Br1 MmokeTe 6e3 TpyAa HaCTpOUTH 10001 opmat B paszese [[pyrue uncioBbie GOpMAaTHI.

Hanpumep, Bbl MoxkeTe CMEHHUTH JeHEKHBIH 3HaK pyOssA Ha Ji000H Jpyroi, HACTPOUTH
0oTOOpakeHue 3aIATHIX B UUCJIaX WIN U3BMEHUTH KOJIMYECTBO JIECATUYHBIX 3HAKOB.
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| BelpaBHWEaHWE I WpudT I IpaHuua I 3anueka I 3awuTa I
Yucnosele popmatel:
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Yucnoson
JeHexHbIn
OUHAHCOBLIN
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Bpemsa
MpoueHTHLIN
OpoBHIi
S3KCNOHEHUMaNbHLIN
TekCToBbIN
J0oNoAHUTENBHEIR
(sce popmaTei)

OBWKit GOPMAaT MCNOABIYETCA ANA 0TOBPAXKEHMA KaK TEKCTOBLIX, TaK U YMCI0BLIX
3H34YeHWI NPOW3BONbHOrO TUNA.




